雇主证明信内容模版参考

建议申请人使用所在单位信头纸按照下方内容建议书写，也可使用所在单位固定模板。

结尾签名处，为确保法律效力，请证明人务必本人亲笔签名，并标明职务、联系方式。

Day month 20xx

Dear Sir/Madam,

Thank you for reading the letter.

I have the pleasure to recommend Ms/Mr（女士/先生）                           (申请人姓名拼音) as a member of the IPA. He/She started her role in                                                                (公司名称) as                               (申请人职务) from                 (担任职务时间). He/She has _____ immediate subordinate staff now.

Ms/Mr                         is in charge of                                            work( 工作内容) in our company. He/She is competent to his/her job and in good character. 

                                                               (公司名称) was founded in                    (公司成立时间), which deals with                                                                                       (公司主营业务) with a registered capital of AU$                             （注册资本以澳元计1AU$=￥6.5）and an annual turnover AU$                     （年产值）. There are                  (公司全职工作人员数) full-time staff working in our company. 

Should you have any queries about this letter, please do not hesitate to contact us. 

Yours faithfully, 

________________ (推荐人签名)

领导/主管姓名

领导/主管职务

部门名称

公司名称

盖章（公章或所在部门章）

Tel: + 86 

Fax: + 86

Email: 

Website: 

